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COMPETITIVE SEALED BIDS FOR
Catch Basin Services (Cleaning) Bid December 9, 2014

It is the intent of the Town of Salem, New Hampshire to engage the services of a qualified firm to provide the town
with the following product(s) or services to be purchased.

Sealed bids must be received no later than December 9, 2014 at or before 11:00am from interested firms, to be
eligible

for consideration by the town. Each bid will be submitted in a sealed envelope which is clearly marked

“Bid # 2014-019 Catch Basin Bid”

All sealed bids received will be considered confidential and not available for public review until after the bid
opening on December 9, 2014 at 11:00am.

Sealed bids and all correspondence relating to this ITB shall be submitted to:

Christine Wholley
Purchasing Agent
Town of Salem

33 Geremonty Drive
Salem NH 03079

Qualified Firms requiring additional information or clarification relative to the contents of the bid may direct
inquiries to Christine Wholley, Purchasing Agent at 603-890-2090 or cawholley@ci.salem.nh.us.

Bid documents may be picked up at the office of the Purchasing Agent at the above address during the following
business hours: Monday to Thursday 8:30 am to 2:00 pm and Friday 8:30am -12:00pm. Please visit our website to
download a copy of this Bid-2014-019 www.townofsalemnh.org Finance-Purchasing /bids-proposals. Copies will
not be faxed.

(1) One original and (1) One copy is required and must be received at the above address no later than
December 9, 2014 on or before 11:00 AM, late bids will not be considered.

Each Proposal shall be accompanied by a certified check or bid bond in the amount of (5%) of the total proposal and
made payable to the Town of Salem, New Hampshire. Said bond or certified check will be forfeited in the event that
the form of contract is not executed. Bonds must be written by a company duly licensed to conduct business in the
State of New Hampshire.

Each successful proposer will be required to furnish a performance bond and a separate payment bond in the amount
of one hundred percent (100%) of the proposal submitted.

Bid security will be returned to unsuccessful bidders within two (2) weeks after award of the contract. If the
successful bidder fails to execute the Contract within ten (10) working days after the award of the Contract is issued,
the (5%) bid deposit shall be forfeited to and retained by the Town of Salem, NH as liquidated damages.

The Town reserves the right to reject any or all bids/proposals or any part thereof, to waive any informality or
information in the bids/proposals, and to accept the bid /proposal considered to be in the best interest of the Town.
The Town also reserves the right to conduct reasonable negotiations with low bidders and sole bidders. Failure to
submit all information may declare a bid/proposal as non-responsive subject for disqualification.
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Town of Salem, New Hampshire

Purchasing Department

33 Geremonty Drive

Salem, New Hampshire 03079

PH (603) 890-2090 FAX (603) 890-2091

Notice To Qualified Firms

*Do not alter bid documents in any way

**x** |f you are a qualified bidder and you obtain these documents from the town’s website, you must send an
email to cawholley@ci.salem.nh.us to acknowledge you received these bid documents. Failure to email us will
result in immediate disqualification of any bid that is submitted.

If you wish to offer comments, additional information or alternate bids, please do below or on a separate sheet and
attach it to the bid sheet.

The purpose of the attached specifications is to define minimum requirements only. They are not meant to be
restrictive. All manufacturers meeting or surpassing these minimum specifications are invited to submit a
bid/proposal.

Please don’t hesitate to call me if you need any additional information.
Christine Wholley, Purchasing Agent (603) 890-2090

For specification information please contact
Rick Russell, Public Works Director (603) 890-2150

The Town of Salem reserves the right to reject any and all sealed bids/proposals that it deems non-conforming to the
specifications enclosed. All information must be filled out correctly for consideration.

DO NOT FAX BIDS, THEY WILL NOT BE ACCEPTED.
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Town of Salem, New Hampshire

Purchasing Department

33 Geremonty Drive

Salem, New Hampshire 03079

PH (603) 890-2090 FAX (603) 890-2091

Specifications Exception Form

In the interest of fairness and sound business practice, it is mandatory that you state any exceptions taken by you to
our specifications.

It should not be the responsibility of the Town of Salem to ferret out information concerning the materials, which
you intend to furnish.

If your bid/proposal does not meet all our specifications you must state it in the space provided below.

Bids/proposals on equipment, vehicles, computers, supplies, services and materials not meeting specifications may
be considered by the Town, however, all deviations must be listed above.

If your bid does not meet our specifications, and your exceptions are not listed above or in space provided, the Town
of Salem may claim forfeiture on your bid, if submitted.

Signed
I DO meet specifications

Signed
I DO NOT meet specifications as listed in this bid, exceptions are in space provided.

Failure to submit this form with your Bid/Proposal response may result in your Bid/Proposal being rejected as
unresponsive.
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Town of Salem, New Hampshire

Purchasing Department

33 Geremonty Drive

Salem, New Hampshire 03079

PH (603) 890-2090 FAX (603) 890-2091

BIDDING REQUIREMENTS AND CONDITIONS

Approximate Quantities for Comparing Proposals: The quantities as given in the Form of Proposal attached
hereto are only approximate and are assumed solely for the comparison of proposals. They are not guaranteed to be
accurate statements or estimates of the quantities of work that are to be performed under this Contract and any
departure there from, will not be accepted as valid grounds for any claims for damages or for loss of profits.

The Town specifically reserves the right to delete any portion of the work, if desirable, to keep expenditures within
available funds. The total proposal representing the sum of the estimated quantities times the unit prices bid, will be
used as the basis for comparison of bids.

Signatures of Bidders: The firm corporate or individual name of the bidder must be signed by the bidder in the
space provided for the signatures on the proposal blank. In the case of a corporation, the title of the officer signing
must be stated and such officer must be thereunto duly authorized. In the case of partnership, the signature of at
least a majority of the partners must follow the firm name, using the term "member of the firm". In case of an
individual, use the term "doing business as ... " or "sole owner". The bidder shall further state in his proposal, the
name and address of each person or corporation interested therein.

Qualification of Bidders: The Town may make such investigations as it deems necessary to determine the ability
of the bidder to perform the required service and the bidder shall furnish to the Town, all such information and data
for this purpose as the Town may request. The Town reserves the right to reject any bid if the evidence submitted
by or investigation of such bidder fails to satisfy the Town that such bidder is properly qualified to carry out the
obligations of the contract and to complete the work contemplated therein. Conditional bids will not be accepted.

In order for the Town to evaluate the bidder's experience and ability to perform the proposed services, he must
submit:

Evidence that the bidder has at least three (3) years’ experience performing this type of work for other
municipalities.

List of clients for whom the bidder is or has performed this service, including names and phone numbers of contacts.

The bidder must provide with the bid a detailed description of the equipment and personnel available for the
contract.

Failure to provide sufficient information with the bid to convince the Town that the contractor has adequate means
to execute the contract will be sufficient grounds for rejection of the bid as determined by the Town.
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Contractor Information

The contractor is required to clean a minimum of 1,900 basins by late spring 2015 at that point additional
funding may be available to clean additional basins, or until funding is depleted. The contractor will not sub
contract out any portion of the work without written permission from the Department of Public Works.

The foregoing required minimum number of basins may only be reduced for good cause, such as inclement weather,
and only upon written authorization from the Public Works Director or his designee, which the Town, in its sole
discretion, may grant or deny.

Award of Contract: Proposals will be compared on the basis of the bidder's experience, ability to perform the
proposed services and the schedule of quantities comprising all items at the unit prices bid and will be awarded to
that responsible and qualified bidder whose bid totals the lowest number of dollars.

Execution of Contract: The bidder to whom the contract may be awarded will be required to execute a written
contract with approved sureties within ten (10) days from the date of the Service of Notice to that effect. A bidder to
whom a contract is awarded and who is a corporate body shall furnish at the time of the execution of the contract, a
resolution of the directors of the corporation bearing the seal of the corporation evidencing authority of the officer
signing the contract to do so. A copy of this proof shall be attached to each of the contracts. A bidder to whom a
contract is awarded shall also furnish the Town with a copy of his federal identification number at the time of the
execution of the contract. If an individual, a copy of the social security card, tax deposit slip or tax form label will
suffice. If a corporation, a copy of an IRS tax form label will suffice.

Liability Insurance: The contractor shall take out and maintain during the life of this contract such Public Liability
and Property Damage Insurance as shall protect him and any subcontractor performing work covered by this
contract from claims for property damage which may arise from operations under this contract, whether such
operations be by himself or by any subcontractor or by anyone directly or indirectly employed by either of them and
the amount of such insurance shall be as set forth in the Contract Agreement attached hereto. See page 13.

Workmen's Compensation: The contractor shall take out and maintain during the life of this contract, Workmen's
Compensation Insurance for all of his employees employed at the site of the project and in case any work is sublet,
the Contractor shall require the subcontractor, similarly, to provide workmen's Compensation Insurance for all of the
latter's employees unless such employees are covered by the protection afforded by the Contractor. In case any class
of employees engaged in hazardous work under this contract at the site of the project is not protected under the
Workmen's Compensation Statute, the Contractor shall provide and shall cause each subcontractor to provide
adequate insurance for the protection of his employees not otherwise protected. See page 13.

Contract Duration: The contract period will begin on or about June 1, 2015, and will be completed until allocated
funds has been expended.

Payment: Invoices submitted will be paid net 30 days.
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Town of Salem, New Hampshire

Purchasing Department

33 Geremonty Drive

Salem, New Hampshire 03079

PH (603) 890-2090 FAX (603) 890-2091

SPECIFICATIONS/SCOPE OF WORK

Contractor must have (clam or vacuum type) cleaning equipment specifically designed for catch basin cleaning as
stipulated in the contract based on unit pricing determined from the bid price.

Contractor will be required to clean catch basins in areas of the Town as designated by Public Works Director or his
designee. Work will be done in designated water sheds routes as outlined on maps provided by the Town. Work
areas will be assigned on Friday for work to be done the following week.

The contractor will keep records on forms/maps provided by the Department of Public Works showing areas
cleaned, number of catch basins cleaned, and number of truck loads. Each basins cleaned must be spray painted in
the upper right-hand corner with paint supplied by the Town. Basin will be deemed sufficiently cleaned after
inspection by DPW employee assigned to inspection.

Payment; based on a per basin rate as bid, which includes equipment rental and the necessary operational crews, as
well as insurance, permits, etc.

The Town will not be charged for travel to and from the Town.
The Town will not be charged for downtime of the equipment or breaks for the operators.

Water for the equipment if required for catch basin cleaning will be provided by the Town at two designated
locations the DPW Yard on Cross Street and the Water Treatment Plant on North Policy Street unless prior written
approval is obtained from the Salem Director of Public Works or his designee.

The contractor will be allowed to dump the cleaning debris at a location or locations designated by the Public Works
Director or his designee at the site of the Shannon Road Transfer Station or other locations within the Town at no
additional charge to Town of Salem.

The contractor will provide a verbal report at the end of each day to the Public Works Director or his designee and a
written report weekly of any damaged catch basins that require repairs.

HOURS OF WORK IN THE TOWN WILL BE BETWEEN THE HOURS OF 7:00AM AND 5:00PM
MONDAY THRU FRIDAY UNLESS OTHER ARRANGEMENTS ARE ALLOWED BY THE DIRECTOR
OF PUBLIC WORKS OR HIS DESIGNEE ONLY. NO HOLIDAY WORK.

The contractor will be allowed to park his equipment on Town property during non-work hours at locations
designated by the Town. However, neither the Town nor the Department accepts responsibility for the safety of the
equipment.

Work will be continuous as noted above, to the limit of the available funds.

LIQUIDATED DAMAGES MAY BE ASSESSED FOR EACH DAY INCLUDING SATURDAYS,
SUNDAYS AND HOLIDAYS IN THE AMOUNT OF $250 PER DAY.
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Form for General Bid

In compliance with all specifications enclosed the Bidder hereby proposes to perform all services in strict
accordance with the contract documents provided. This Scope of work listed in the enclosed specifications must be
completed by the date and time specified at the prices stated below.

Proposal Submitted by (Business Name)

o Title of person authorized to sign proposals

e Name of person authorized to sign proposals (printed)

e Signature of person authorized to sign proposals

e  Business Phone Business Fax

e Business Address Date

e Business Email

e Business Type (Individual, Partnership, Corporation etc.)

The undersigned proposes to furnish all the labor and materials required in accordance with the accompanying
specifications to clean debris from catch basins within the Town of Salem, NH for the Contract price specified
below, and according to the terms of the Specifications.

Estimated Quantity: 1,900 according to bid results and allocated funds.

Brief Description: Catch basin cleaning and disposal of debris at Town of Salem, NH Transfer Station on Shannon
Road or other designated site within the town.

BID UNIT PRICE IS FOR EACH BASIN BY EITHER METHOD (CLAM OR VACUUM). TOWN IS
REQUESTING PRICES FOR BOTH METHODS BUT CONTRACTOR MAY SUBMIT PRICES FOR
EITHER OR BOTH METHODS. FINAL METHOD WILL BE DETERMINED BY TOWN BASED ON FUNDS
AVAILABLE TO CLEAN THE APPROXIMATE ESTIMATED QUANTITY SHOWN ABOVE.

Unit Price per Catch Basin CLAM type method: Unit Price per Catch Basin VACUUM type method;
Words: Words:

Figures: $ Figures: $

Total Price: Total Price:

Words: Words:

Figures: $ Figures: $

Accompanying this proposal is a bid bond, or certified check in the amount of:

Dollars
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Town of Salem, New Hampshire

Purchasing Department

33 Geremonty Drive

Salem, New Hampshire 03079

PH (603) 890-2090 FAX (603) 890-2091

Form of Agreement

THIS AGREEMENT, Made this day of , 2014 by and between the Town of Salem, NH and
(Contractor’s Name) agrees to all of the specifications within this bid/proposal.

The CONTRACTOR will furnish all of the documents, materials, products, supplies, tools, equipment, labor and all
services necessary for the application to meet or exceed all requirements stated in the specifications.

The CONTRACTOR will provide all services (Catch Basin Cleaning) after the bid/proposal is formally awarded at
the prices proposed in the form for general bid.

If during the contract period the successful vendor fails to supply the Town of Salem, New Hampshire with the
products/service (s). The Town of Salem, will purchase this product/service(s) on the open market and the vendor
will compensate the Town of Salem, New Hampshire with the difference between the bid price and the price
incurred on the open market.

TOWN:

TOWN OF SALEM, NEW HAMPSHIRE
Name of person authorized to sign proposals
Title of person authorized to sign proposals
Signature
Date

CONTRACTOR:

Title of person authorized to sign proposals
Name of person authorized to sign proposals
Signature
Company Name
Date

The following information is furnished by the bidder for the information of the Town of Salem, NH.

If a Corporation:
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Incorporated in what State:
President
Treasurer
Secretary

If a Partnership: (Name all partners)
Name of Partner
Residence

Name of Partner
Residence

If an Individual:
Name
Residence

If an Individual doing business under a firm name:

Name of Firm
Name of Individual
Business Address
Residence

Other Form of Business Organization:

[ 1 New Hampshire Business Corporation
[ ] Foreign (Non-New Hampshire Corporation)
[ 1 Non-Profit Corporation

I, , President [ ] Clerk [ ] of

whose principal office is

Name of Corporation

located at do hereby
certify that the above named corporation has filed with the State Secretary all
certificates and annual reports required.

SIGNED UNDER THE PENALTIES OF PERJURY this day of

, 20

Signature of Responsible Corporate Officer
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Town of Salem, New Hampshire

Purchasing Department

33 Geremonty Drive

Salem, New Hampshire 03079

PH (603) 890-2090 FAX (603) 890-2091

No Bid Questionnaire

Reference: Sealed Bid-2014-019
If you choose not to bid, please complete the questionnaire below and return it with your response by the bid
opening date. Your assistance in helping us to analyze no bid rationale is very much appreciated. Thank You.

* * * * No Bid Questionnaire * * * *

A no bid is submitted in reply to the Town of Salem, NH invitation for bids for (enter requirement description):

Dated , for the following reasons:

Item not supplied by our company.
Bid Specification (Give reason(s) e.g., too restricted, not clear etc,)

Profit Margin too low
Past experience with the Town of Salem (give specific’s e.g. payment
delay, bid process, admin problems, etc.

Insufficient time allowed to prepare and respond to bid request.
Bid requirements too large ____ortoo small ___ for our company.
Priority of other business opportunities limits time.

Other reason(s) Please Specify:

Company Name
Address
Phone

(Signature) (Name & Title)
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General Terms and Conditions

Preparation of Bids/Proposals, Proposals shall be submitted on the forms provided and must be signed by the
Bidder or his authorized representative. The person signing the proposal shall initial any corrections to entries made
on the attached forms.

Vendors must provide pricing on all items appearing on the bid forms unless specific directions in the
advertisement, on the bid form or in the special provisions allowed for partial bids. Failure to provide pricing on all
items may disqualify the bid. Alternative bids will be considered, unless otherwise stated, only if the alternate is
described completely, including, but not limited to, sample, if requested and specifications sufficient so that a
comparison to the request can be made.

Any questions or inquiries must be submitted in writing, and must be received by the Purchasing Department no
later than seven (7) calendar days before the Request for Proposal due date to be considered. Any changes to the
Request for Proposal will be provided to all bidders of record.

The name of manufacturer, trade name, or catalog number mentioned in this request for bid description is for the
purpose of designating a minimum standard of quality and type. Such references are not intended to be restrictive,
although specified color, type of material and specified measurements may be mandatory.

Proposals will be considered for any brand that meets or exceeds the quality of the specifications listed. On all such
proposals, the bidder shall specify the product they are proposing and shall supply sufficient data to enable a
comparison to be made with the particular brand or manufacturer specified. Failure to submit the above may be
sufficient grounds for rejection of the proposal.

Submitting Bids/Proposals, Proposals must be submitted as directed in the Notice to Qualified Firms, and on the
forms provided unless otherwise specified. Proposals must be typewritten or printed in ink. Proposals must be
mailed or delivered in person. Proposals that are faxed or emailed will not be accepted.

Withdrawal of Bids/Proposals, Proposals may be withdrawn prior to the opening date and time upon written
request of the Proposer. Negligence on the part of the Proposer in preparing his/her proposal shall not constitute a
right to withdraw a proposal subsequent to the proposal opening.

Award of Contract, It is the policy of the Town of Salem, NH that contracts are awarded only to responsible
bidders. In order to qualify as responsible, a prospective vendor must meet the following standards as they relate to
this request:

A. Have adequate financial resources for performance or have the ability to obtain such resources as required during
performance.

B. Have the necessary experience, organization, technical and professional qualifications, skills and facilities.

C. Be able to comply with the proposed or required time of completion or performance schedule; and
D. Have a demonstrated satisfactory record of performance.
E. Adhere to the specifications of this bid and provide all documentation required of this bid.

The contract will be awarded to a responsive & responsible bidder based on the qualifications and experience of the
bidder, the quality of the equipment/product /materials/services to be provided and the support that the bidder offers
during the duration of the supply terms.

Pricing, Unless otherwise specified all prices listed are firm for the term of the contract. All prices should include
all labor and material costs, and any discounts offered.
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Delivery, Deliveries are to be made only to the department or division indicated on the order and in accordance with
accepted commercial practices, without extra charge for packing or containers.

Guarantees & Warranty, All parts and labor related to agreements must be guaranteed and include a warranty. If
any work is unable to be guaranteed, the contractor must inform the Town, in writing, prior to the delivery of an
item or any work being performed.

Force Majeure, Neither party shall be liable for any inability to perform its’ obligations under any subsequent
agreement due to war, riot, insurrection, civil commotion, fire, flood, earthquake, storm or any other act of God.

If during the contract period the successful vendor fails to supply the Town of Salem, New Hampshire with the
vehicles/products/service (s). The Town of Salem, will purchase this product/service(s) on the open market and the
vendor will compensate the Town of Salem, New Hampshire with the difference between the bid price and the price
incurred on the open market.

Proposal Evaluations

The Town reserves the right to reject any and all proposals received in response to the proposal. A proposal may be
rejected, if the Firm:

a Fails to adhere to one or more of the provisions established in the proposal.

b. Fails to submit its proposal at the time or in the format specified herein or to supply the minimum
information requested herein.

C. Fails to meet the minimum evaluation criteria specified in this proposal.

d. Fails to submit its proposal to the required address on or before the deadline date established by the Town.

e. Misrepresents its services, experience and personnel by providing demonstrably false information in its
proposal or fails to provide material information.

f. Fails to submit its cost on the enclosed bid form.

g. Refuses a reasonable request for an interview.

h. Refuses to provide clarification requested by the town.
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Town of Salem, New Hampshire

Purchasing Department

33 Geremonty Drive

Salem, New Hampshire 03079

PH (603) 890-2090 FAX (603) 890-2091

Insurance Requirements

A current Insurance certificate must be provided prior to commencing any work on this project, in the following
amounts:

Comprehensive General Liability

Combined single limit $1,000,000.00
Workmen’s Compensation
& Employers Legal Liability $ 500,000 per accident

The Contractor shall procure and maintain for the duration of this project Workmen’s Compensation Insurance as
required by State Law for all of his employees that are engaging in any work at the site of the project whether direct
employees or subcontracting associates.

Non-Collusion Statement

The Undersigned certifies under penalties of perjury that this bid in all respects is bonafide, fair and made without
collusion or fraud with any other person. As used in this paragraph, the “PERSON” shall mean any natural person,
joint venture, partnership, corporation or other business or legal entity.

Title
Signature
Company
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Town of Salem, New Hampshire

Purchasing Department

33 Geremonty Drive

Salem, New Hampshire 03079

PH (603) 890-2090 FAX (603) 890-2091

INDEMNIFICATION AGREEMENT

The successful vendor agrees to indemnify, investigate, protect, defend and save harmless the Town of Salem, NH,
it’s officials, officers, agents and employees from any and all claims and losses accruing or resulting to any and all
contractors, subcontractors, suppliers, laborers and any other person, firm or corporation furnishing or supplying
work, services, materials, equipment or supplies in connection with the performance of this contract and from any
and all claims and losses accruing or resulting to any person, firm or corporation which may be injured or damaged
by the vendor in the performance of this contract. In any case, the forgoing provisions concerning indemnification
shall not be construed to indemnify the Town for damage arising out of bodily injury to persons or damage to
property caused by or resulting from the sole negligence of the Town or its employees. This indemnification shall
survive the expiration or early termination of this contract.

e Company

e  Taxpayer ldentification Number

e Authorized Signature

e Contact Phone

e Address

e Date
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& A iIncividusl wiha s e LS. oftnen of LLE. residant ke,

& A parinarship, corpomiion, company, or association crealed or onganized Ini T

Liniied Siadcs or undar the aws of the Uinkod Simles,

= An catate [ofhar thania forsgn estms), or
& A domantic nust fns diafinad In Aoguisfions saction 3 TTH-T).

Special nukes for ‘hal concuct & nede or usiress in
i Linkad Stafos aro genarally requined o & witihoiding tm undar saotion
H-lumqhﬂg'lml‘maml;rfﬂj ‘inxabic Incoma from

suah business. Further, In coriain ceescs. whens o Fom WG has not beon mocived,
H:nn.lum-ncﬂmiuﬂmq.nl bp’mlﬂlp.twhl
forgign parsor, pay Ta sacSon 1480 withhoiding o Tharolom, B ara s
A, pmmmu:p.mm.p-rm o i o riths
United Sttes, provids Foms W-8 10 ha parnarship o eetabdsh your LS. siates
and ovokd ssotion 1440 withholding on your shirs of partnarship noome.

Gt Mo, 10231
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